YTBep:knaro
I'maBHBINH Bpau
I'KII na ITIXB «Amco.rlbcxcaﬂ

HNucTpykuns
10 00ecrevYeHHI0 COXPAHHOCTH KOMMEPYECKOH U CJIyKeGHOH TalHbI
I'KII na IIXB
«AKKOJIbCKasl LEHTpaJIbHas pailoHHast 60IbHHIAY
IPH ynpaBJeHHH 3IpPaBOOXPaHeHHS
AKMOJIMHCKOIi 00/1acTH

1. O0mue noJ1oskeHUsT

1. Hacrostmast MHCTpyKIus Mo o6ecrnedeHuio coOXpaHHOCTH KOMMEPUECKOi 1
CIy)XOHOM TalHBI ~ TOCYNapCTBEHHOTO KOMMYHAIBHOTO HpPEeAIpHSATHS Ha paBe
XO3AMCTBEHHOIO BeNEHHsS «AKKOJNbCKAash LEHTPalbHAs pailOHHAs GOJBHUIA» npu
YIpaBIICHAN 31paBOOXpaHeHUs AKMONMHCKON obmactu (manee - WHcTpykins)
pa3paboTaHa B COOTBETCTBUM ¢ I'paXIaHCKHM KOIEKCOM, IPYTHMH HOPMATHBHBIME
npaBoBbIMH akTamu PecryGiuku Kaszaxcram m ycraHasnuBaer o6IIHe HOPMBI O
CBENICHUSIX, COCTABJIAIOIIMX KOMMEPUYECKYIO U CTy:KeOHYIO TallHy TrOCyIapCTBEHHOTO
KOMMYHQJIBHOTO TNPEANPUSATHS Ha IpaBe XO3SMHCTBEHHOIO BEOEHUS «AKKOIBCKas
IEHTpalbHas pallOHHasi OONBHHUIAY IIPY YIIPABICHHHN 31PaBOOXPAHEHHS AKMOIHHCKOM
obnactu (nanee — IlpeampusTue),a Takxke Mepsl, HAIpaBICHHLIE HA HX OXpaHy OT
HE3aKOHHOTO pa3rialieHusl.

2. Kommepueckyio u ciysxeOHyro TaiiHy [IpeanpHsTHs COCTABISIOT CBEIEHHS,
CBSI3aHHBIC C yIpaBleHueM, (GUHAHCaMH, TEXHOIOTHYeCKOM HH(popMauHeH U Opyrou
ACATENPHOCTBIO, UMEIOIINE AEeHCTBUTENLHYIO WU HOTeHuHanLHon KOMMEPYECKYIO
LICHHOCTb B CHJTy HEM3BECTHOCTH MX TPETHHMM JIMLAM, K HUM HeT CBOGOIHOTrO 0CTYyIa
Ha 3aKOHHOM OCHOBaHWH, pasrnalieHue (Ieperada, pacIpOCTPaHEHHE) KOTOPBIX
MOXeT HaHeCTH yiuepl untepecam [IpeanpusTas.

IlepedeHs CBeneHMH, COCTABIMIOLIMX KOMMEPYECKYIO K CIlyKeOHyIO TaifHy,
ONpeNCJCH B TPWIOXKEHWH K HacTosmed VHCTpyKUMH, SBISIOMIEMCS ee
HEOTBEMIIEMON YaCThIO.

3. K xoMmepyecKoif u city:xkeGHOI TaliHe He OTHOCSTCS:

1) ydpeauTeabHbIe JOKYMEHTEI;

2) CBENICHHs O BAKAHCHSX, UX KOJUYECTBE U KATErOPHSIX;

3) cBeneHus 00 aQPUIMUPOBAHHEIX JTHIAX;

4) MHbIC  CBENICHHUA, CBOOOIHBIA JOCTYII K KOTOPBIM MpeIyCMOTpEH
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3aKOHOJATENBbHBIMU  aKkTaMu Pecnybmuku Kazaxcran, VYcraBoM W HHBIMH

BHYTPEHHUMU oKyMeHTamu [ Ipeanpustus.

CocraB mHpoOpManuy, noJyulexanieil o0s3aTeIbHOMY OIMYOIMKOBAHHUIO JIHOO
00s3aTeIBHOMY ~ JOBEIEHHMIO  JO  CBEICHHS  YIOJHOMOYEHHOMY  OpraHy,
ycraHasiauBaercs [lonoxenneM o6 nHpopMaloHHo# nonutuke [peanpusitre.

4. OXpaHa KOMMEpPYECKOH U CIy)keOHOM TalHBl 3aKIFOYaeTCss B 3alpere
pasriamleHusl  BBIIIEYKAa3aHHBIX  CBEACHHHM  Cpedd  OIpEeHeNICHHOTro  JIHOOo
HEOIPEJEIEHHOTO Kpyra JIMI, HEe HMEIOIMX JOCTYIl K KOMMEPUYECKOH WIn
CiTy>keOHOM TakHe, B M000H JOCTYIHOH A7 BocHpHATHS hopMe.

C  [OKyMeHTaMH,  pelIeHHsIMH + ¥  MCTOYHHKAMH  HMH(pOPMALHH,
3aTparvBalOlIMMU IIpaBa U MHTEPEChl TIpa)kAaH, MOTYT 3HAKOMHUTBECS TOJIEKO
rpakaaHe, YbH IIpaBa ¥ MHTEPECHI 3aTPAarMBalOTCs, a TakKe JIUIA, HMEOIIHE IPaBO
JOCTyTIa K TaKO¥ WH(POPMAIIHH.

5. Ha moxymeHTax, nenax ¥ M3aHUSX, CONEPKAIIMX KOMMEPYECKYIO TaliHy, B
LelsIX NPeNOTBPAIleHUsl JOCTyNa K HHM IIOCTOPOHHHX JIHII, MMPOCTABISIETCS TPH
«KonpuneHnuaneHo», Ha NOKyMEHTaX, COAEpXKAIlUX CIyKeOHyI0 TalHy, - IpUd
« st cmy>ke6HOTO TONTB30BaHU) MWK « JJCIT».

IIpy  OCyIIEeCTBIEHHH  TOPrOBO-3KOHOMHUYECKHUX, HAYYHO-TEXHUYECKHUX,
BAJIIOTHO-  (DMHAHCOBBIX UM  APYTUX  TNPEANPUHUMATEIBCKHX  OTHOIIEHHH,
[IpennpusTreM MpeRycMaTpUBAIOTCS B 3aKIIOYaeMBIX JOTOBOpaxX YCIOBHS O
COXPaHEHWH KOHQHUIEHIHAIBHOCTH JTHOO IOAMUCHIBAETCS OTAETBHBIN JTOTOBOD, B
KOTOPOM OrOBapUBAIOTCs XapaKTep, COCTaB CBEJICHUHN, COCTaBJISIOLINX
KOMMEPYECKYIO TaiHy, a TaKXe B3aWIMHBIC o0si3aTenbCTBa o
00EeCIeUeHHUIO €€ COXPaHHOCTH B COOTBETCTBHH C 3aKOHOAATEIECTBOM.

6. HeoOXoaMMOCTh MpenoCTaBleHus, OTKPBITOTO OITYyOJIMKOBAaHHS CBeIEHUH,
COCTaBIIIOIIMX KOMMEpPYECKyI0 W/ ciiyKeOHyto TaiHy [Ipeampusatus, ux o0bem,
¢dopma u Bpemsl OIyONUKOBaHUsI (IPEIOCTABIICHUE) OMPEAEIISIOTCS TJIaBHBIM BpadoM
[Ipennpusitus.

7. Mcnionb30BaHue [UIs1 OTKPBITOTO OIMyOJIMKOBAaHUSI CBEICHUH, IMOTYYEHHBIX Ha
JOTOBOPHOM MJIM JOBEPUTEIBHOM OCHOBE WM  SIBISIOUIMXCS — PE3yJIbTaTOM
COBMECTHOM AEATEIIBHOCTH, NOIYyCKAeTCsl TOJIBKO C OOILEro coriacus napTHEpOB.

2. JlocTyn K CBeJE€HUAM, COCTABJISIONHM KOMMEPYECKYIO H CIy:Ke0HYI0 TaliHy
IIpeanpusitus
@

8. K cBemeHHMSIM, COCTaBISIIOIIMM KOMMEPUECKYIO , U CIYXXeOHyI0 TaiHy
[MpennpusTyisi, WMEIOT MOCTYNl YTpaBIEHHE 3IPaBOOXPAaHEHUS AKMOJIHUHCKOM
obnactu, ®OMC AxMOIUHCKON 00JacTH, TJaBHBIA Bpay, 3aMECTUTEIH TJIABHOTO
Bpada, [JIaBHBIM OyXraiarep, IOPUCT, OTBETCTBEHHBIM 3a JEIONPOU3BOJICTBO H
KaJpoByl0 paboTy, oOecCnedynBarouMii OpraHu3aluio pabdoThl ¢ YKa3aHHBIMHU
JOKYMEHTaMHU.

Ocranbuble pabotHuku [lpeanpustus obaagaroT AOCTYIIOM K CBEIACHHSIM H
JOKYMEHTaM, COJep)KalllUM KOMMEpPYECKyI0 MM CIy>KeOHyl0 TalHy, TOJIBKO B
o0BpeMe, He0OXOAUMOM UM JIJIsI BBITTOJIHEHUS CBOUX CITY>KEOHBIX 00513aHHOCTEH.

9. Hoctynm pabGotHuka IlpeampusiTuss K  CBEAEHUSIM, COCTaBJSIOLIUM
KOMMEpPYECKYI0 U CHOyXeOHyro TaliHy Ilpeanpustus, OCYILECTBIAETCS IOCIE
MOJMUCAHUS UM JOKYMEHTa O Hepas3TJalleHUH 3TUX CBEAECHHUM, KOTOPBIA SIBISETCA
HEOTHEMJIEMOU HaCThIO TPYIOBOTO IOrOBOPA.



3
PaGOTHHUK, KOTOPEIM B CHITYy CBOUX CIIY)K€OHBIX 00S3aHHOCTEW UMEET JOCTYI K

CBEJCHUSM, COCTAaB/LIIONIMM  KOMMEDYECKYI0  W/WIH  CHy:KeOHylo  TaiHy
[Tpeanpusatysi, a Takke pabOTHUK, KOTOpOMY OyIyT HOBEpEeHbI TaKue CBENCHHS,
TIOJKEH OBITH 03HAKOMJIEH ¢ HacTosed MHCTpyKIuen.

JIOKyMEeHTBI, ~ COIEpIKallde  KOMMEpYecKylo M  CIyKeOHyIo  TaiHy
[IpeampusiTHe, XpaHATCS B CTPYKTYPHBIX HoapasjeneHusx Ilpenmpuarue, K
KOMIIETEHIIMU KOTOPBIX OTHECEHa HHPOPMAaIKs, OTpaXKeHHas B JAHHBIX JJOKyMEHTaX.

[pemocraBieHne 1OCTya PAOOTHUKY OJXHOTO CTPYKTYPHOTO IMOAPA3JACIICHHS K
KOMMEPUYECKOU W/WIU CIy’KeOHOW TaliHe, XpaHSIIEHCs B APYroM CTPYKTYPHOM
MO/Ipa3IeNIEHUH, OCYIIECTBIISIETCS C p%peﬂ%‘hm PYKOBOJIHUTES IIOCIIETHETO.

10. PaGOTHMKH, NOIYIIEHHBIE K CBEISHHUSM, COCTaBJISIOMIKMM KOMMEPYECKYIO
WM CIyXeOHylo TalfHy, HeCyT JIMYHYIO OTBETCTBEHHOCTh 3a COONIOACHHE
YCTaHOBJICHHOTO IOpSIIKA Y4YeTa, II0JIb30BaHMs, pPa3MHOXEHHSA, XPaHCHUS WU
VHUUTOKEHHUS JOKyMEHTOB, COAEPKAIIMX KOMMEPUECKYIO MM CITy)XeOHyIO TaiHy, B
COOTBETCTBHH C AEHCTBYIOLIMM 3aKOHOIATENbCTBOM, HacTosmed MHCTpyKiued u
YCIOBUSIMU TPYAOBOI'O JOrOBOPA.

11. PaboTHHK cO OHS mprieMa Ha paboTy W IO UCTEUEHHUS ILITH JIST C MOMEHTa
PacTOPXKEHUsI TPYZOBOrO JOroBOopa 00f3aH XpaHWUTh B TalHe CBEICHHS,
COCTABJISIOLINE KOMMEPYECKYIO U CIy)KeOHYIO TalHy, CTaBlIie eMy U3BECTHBIMH IIO
paboTe, pecekaTh ASHCTBUS APYTHX JIKII, KOTOPBIE MOTYT IPUBECTH K Pa3rIAlICHAIO
TaKUX CBEICHUM.

12. PAGOTHHKM CTOPOHHHMX OpTaHU3alMii MOTYT OBITH JIOMYIUCHBl K
O3HAKOMJIEHHIO U paboTe C JOKyMEHTaMH, COAEpXaIlMMH KOMMEPYECKYIO WIIH
ciyxeGHyto Taifny IlpearnpusTie, IPU HANTHMYHH COIVIAINEHHUS H/MIM IOrOBOpa O
KOHQUISHIMATFHOCT ~ MeXIy OTUMH  opranmsauusmu u  Ipexmpusatuem,
MOTHMBHMPOBAHHOIO MHCBMEHHOIO 3alpoca TeX OpraHu3alid, B KOTOPBIX OHH
paboTaloT, C yKa3aHHeM TeMbl BBINONHAEMOrO 3alaHusl ¥ (aMUINd, HUMEHH H
oT4ecTBa pabOTHHUKA.

3. OGecnevyeHne COXpAaHHOCTH JOKYMEHTOB.
IIpoBepka uX HAJIHYHS.

13. JIOKyMEHTBI, COJepXKalihe KOMMEpPUYEeCKyl0 M CIIyXeOHylo TalHy
[IpennpusaTusi, IOIDKHBI XPAHUTBCS B CIYXKEOHBIX INOMEIICHHAX B HAIEKHO
3amMpaeMbIX M HECTOpaeMBIX cefidax, MeTalMdeckux MmKadax (suKax),
06€CTIeUMBAIOIIIX UX (PH3HIECKYIO COXPAHHOCTb.

14. KOMIBIOTEPEI, COJlEp)Kallie CBEIEHHs, COCTABJSIOIINe KOMMEpPYECKYIO
WU CIyXeGHyio TaliHy, B 00s3aTeIBHOM IOPAAKE IOJDKHBI OBITE 3allHIICHBI
apoJieM.

15. OpUrHHAJIBI MM KOIUHU JIOKYMEHTOB, COAEPKAIINX KOMMEPYECKYIO H/IITH
clTyXeOHyl0 TaliHy, MOIYT HAXOAMTBCA Yy WCIONHUTENsS B TCYECHUE CpOKa,
HeoOXOIMMOr0 JUTS BBIIOTHEHHUS 3aJaHus, IIPY YCIOBUHU IIOJIHOTO OOECHeYeH s UX
COXPAHHOCTH, ITOJ] €T0 JINYHYIO OTBETCTBEHHOCTb.

16. He momyckaercs ocTaBieHHe paOOTHHKaMK Ha pabodYMX CTOJAaX, CETEBBIX
IpUHTEPAX U KCEPOKCaX OpPHIMHANOB M KONHI JOKYMEHTOB, COJCPXKAaIIUX
KOMMEPYECKYIO H/UIH CITyKEOHYIO TalHy.

17.0 akTax yTparhl IOKYMEHTOB, COJAEpXallMX KOMMEpYECKYI0 U
cnyxeGHyo TaliHy, 0O pasrialleHus CBEJCHHUH, CONEPXKAIIMXCS B HIUX,
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HEMEJICHHO CTaBUTCS B U3BECTHOCTh PYKOBOAMTEIDL CTPYKTYPHOI'O IOApa3Ae/IeHHUs
U pabOTHUK AJIMUHHCTPATHBHOIO OTHEJA, OTBETCTBEHHBINM 3a JIEJIOIIPOU3BOACTBO U
cekpeTHyI0 paboty. [Ipu 3TOM yKa3aHHBIE JHIA JOJDKHBI OBITH IPOUH()OPMHUPOBAHBI
00 00CTOSATENbCTBAX YTPATHI JOKYMEHTOB.

18. JIyst ciry>keOHOTO paccienoBaHus (pakTa yTpaTsl JOKYMEHTOB, COIEPKAIIUX
KOMMEDPYECKYIO W, CIOyXeOHyl0 TaliHy, WiIM (akTa pas3IIalleHus CBEJIeHUH,
COZIEPKAIINXCS B 3TUX MaTeprajax, IIPUKa30M IJIaBHOTO Bpada MOXeT OBITh CO3/aHa
xomuccust. CoOpaHHbIe KOMHCCHEH MaTepralbl B X0/Ie PacciIeloOBaHUs TaKuX (PaKToB
U 3aKIIOYeHre KOMUCCUU (aKT) O pe3ynbTaTaX pacclefOBaHUs SBIISIOTCS
OCHOBaHHeM Ul  TPHBIEYEHHS  BRHOBHEIX  JIAIl K  YCTAHOBJIEHHOM
3aKOHO/aTebCTBOM OTBETCTBEHHOCTH.

19. [Topsimok mpuema, ydeta W pabOTBl ¢ JOKYMEHTaMH, UMEIOLIMMHU TPUD
«KonbunenunaipHO», « st cityke0HOro MIOJIb30BAHUS» WIH
«JICI Dy, OCYILECTBIISIETCSI B COOTBETCTBUHU ¢ VIHCTpyKIMEH 110
nenonpousBoacTBy [Ipennpusrue.

[TpoBepka HaJI4us TaKuXx JNOKYMEHTOB MPOU3BOIUTCS  HE
pexe OJHOTO pa3a B rojl paboTHUKOM AIMHUHUCTPATUBHOIO OTJENA, OTBETCTBEHHEBIM
3a JIeJOMPOU3BOJICTBO U ceKpeTHYIO padoTy B [Ipeanpusitue.

4, OrpaHu4eHHus1, CB3aHHBIE C NCMOJb30BaHHEM CBEACHHH, COAepPIKALIUX
KOMMepPYecKylo TaliHy

20. PaGOTHMKH, HMEIOIIHE OOCTYIl K KOMMEpPYEeCKOH U CiIy)XeOHOH TaliHe
[Tpennpustue, 06s13aHEbL:

1) COXpaHsATh KOMMEpPYECKYI0 U CIy)XeOHyI0O TalHy, KOTopas cTalla WM
H3BECTHA B CBSI3U C BBIMIOJIHAEMOM UMU pabOTOH;

2) BBIITOJIHATH TpeOoBaHus Hacrosimed VHCTpYKIMH, HHBIX IIOJIOXEHUH,
IPUKA30B T10 00ECIIEYEeHHIIO COXPAHHOCTH KOMMEPYECKON U CIIyKeOHOH TalHEI,

3) He UCIOJIL30BaTh 3HAHHE KOMMEPUECKON U CIIyKeOHON TalHbI NJIs 3aHATHH
JeSITENIEHOCTBIO, .KOTOPasi B pe3yJbTaTe KOHKYPEHTHOIO IEHCTBHS MOXXET HaHECTH
yiep6 IIpeanpusturo;

4) B ciiydae YBOJBHEHWS IepelaTh BCe HOCHUTEIU CBEIECHMH, COCTaBIISIOIIHE
KOMMEpPYECKYl0  W/HIM  Cly)KeOHyl0o TallHy CBOEMYy  HEIIOCPEICTBEHHOMY
PYKOBOIUTEITIO WITH JIKILY, UM YKa3aHHOMY, I10 aKTy IpueMa-TepeayH.

21. PaboTHUKaM 3amnperniaercs:

. 1) BECTU Da3sroOBOPbI, Kacaloluecs COJCp)KaHHS KOMMEpYeCKOH H/Wiu
ciyxe6GHo# TaiHs! [IpeAIpUsITUS B IPUCYTCTBUU IIOCTOPOHHHUX JIUL] MJIM PaOOTHUKOB
[TpenmpusTusi, K KOMIETEHIIUHA KOTOPBIX JaHHBIE BOIIPOCE! HE OTHOCSTCS,

2) ACIIONB30BaTh CBEIEHUS, COIepIKallie KOMMEPUYEeCKyl H/WIU CIyXKeOHyIo
TaliHy, B TOKYMEHTaX, CTaThsX, IIpeIHa3HaYEeHHBIX AJIS OITyOIMKOBaHMS B OTKPBITOM
TIeYaTy, BBICTYIUIEHUSX, HHTEPBBIO U T.A. 0€3 COOTBETCTBYIOLIErO MOPYYECHMS HIIH
pa3pelleHust pyKOBOJCTBA;

3) IUCBMEHHO  HW3jararb  CBEICHHH, coJieprKaliue KOMMEPUYECKYIO
TaliHy, B 3asBJEHUSX IO JUYHBIM BOIIPOCaM, Xkajiobax, mpocsbax;

4) nenaThb 3aIuCH, pacyeTsl U Tl pacKphIBarOIIUe
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KOMMEPYECKYIO TaﬁHy, B JIMYHBIX 6J'IOKHOTaX, 3alIMCHBIX KHHXKKaX, JIMYHBIX

KOMIIBIOTEPAX;

5) CHUMaTh KONHH C JOKYMEHTOB, COJAEPXallMX KOMMEPYECKYIO W/WiH
ciyxeOHyI0 TaifHy, 6€3 COOTBETCTBYIOLIETO pa3peIleHNUS;

6) XpaHUTb B pabovnX CTONIaX HEHYXKHBIE JUIsl pabOThI JOKYMEHTEI, COAEPIKAIINE
KOMMEPYECKYIO /WU CI1y>KeOHYIO TalHy;,

7) BEIHOCUTH U3 ITOMeEIIeHNH, 0(QHUCOB NOKYMEHTEI, COEpIKaIie KOMMEPIECKYIO
W/ clyXeOHyio TailiHy, 06e3 paspemeHus pykoBomuress —Ilpemmpusrtys,
KypUPYIOIINX CTPYKTYPHBIE IOAPA3IEICHHUS,

8) pa3Melatb  CBEIECHMS JNOKyMEHTOB W  wmW3jammit ¢ rpudom
«Koudunenmmansro», «Is ciayxeOHoro mnonp3osanms» wmu «ICl»u  npyrux
JOKYMEHTOB, COIEPKAINX KOMMEPYECKyIo H CIyXeOHyio TaliHy, B MIOOAIbHBIX U
JIOKaJIBHBIX NH()OPMALIMOHHEBIX CETAX.

5. OTBEeTCTBEHHOCTD

22. B ciiydae pasriaileHusi WId He3aKOHHOTO HCIOJIB30BaHMs KOMMEpPYeCKOH
WK CITy)KeOHOM TalfHBl paOOTHUK HeCeT MMCLMIUIMHAPHYIO, IPaKAaHCKO-IPaBOBYIO
¥ MHHYI0O OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJATEIbCTBOM PecmyGmuku
KazaxcraH.

v



[Tpunoxenue
K MHCTpYKIMH 110 06eCTIeYeHUIO
COXPaHHOCTH KOMMEpPUECKOHN U CIIyKeOHOH
TalHbI
I'KII Ha ITXB «AKKOJbCKasi LEHTpabHas
paiionHasi 60JIBPHULAY
IIPU YIIPaBJIEHUU 30PaBOOXPAHECHHUS
& AKMONMHCKOM 06s1actu

Ilepedenn
CBelleHHii, COCTABJSIIOIHX KOMMepPYecKYIO H CJIyKeOHYI0 Talny,
I'KII na ITXB «AKKoJbCKasi HEeHTpaJbHasi pailoHHast 00JIbHHIA»
NpH yNpaBJeHHH 31PaBOOXPAHEHUSI
AKMOJIHHCKOI 00J1acTH

KomMmepueckyro  TalHy I'KIT ma IIXB «AKKoibCcKass  LEHTpaJlbHas
palioHHass OOJBHHI@» IPH YHPAaBICHUH 3APaBOOXPaHEHMS AKMOIMHCKOH 00nacTu
(manee — IIpenmpusiTiie) COCTABIAIOT CIEAYIOIIUE CBEACHHUS:

1) cCBeleHHWsI O IOATOTOBKE, NPUHSATHA WU 00 MCIIOIHEHHH DPYKOBOJICTBOM H
opranamu  [IpeAnpwsiTHSt  OTHENBHBIX  pPEIIEHHWH 10  IPOU3BOJACTBEHHBIM,
KOMMEPUECKUM, OpraHM3allMOHHBIM X MHBIM BOIpOcaM (PELIEHUs] OpPraHoB |
JOJKHOCTHBIX JHIl [IpeAnpusTUs W HHBIe, BBITEKAIOUIME W3 HUX MaTepHaNbl U
JIOKYMEHTBI);

2) ceenenus o Ctpareruu pazsutus [Ipennpusarus;

3) cBeIEHHUS 0 HeOOBSBICHHBIX OUIUANBHO INIaHaX, BEIBOJIA HA PEIHOK HOBBIX
YCIIYT;

4) comeprKaHue TIePBUYHBIX TOKyMEHTOB, B TOM YHUCIIE:

- GaHKOBCKHX JOKYMEHTOB (6aHKOBCKUE cYeTa IT0 OIIepallksiM);

- KaCCOBEIX JOKYMEHTOB (OIPUXOIOBaHKE U PACXOJOBAHHE JIEHEXKHBIX CPEICTB
M OCTATOK KacChl);

- nH(OPMAILHsI O HAYHUCIGHUSX 3apab0THOH MiaHkl paboTHuKaM [IpennpusTus,
pa3Mepe MaTepHalIbHOK IOMOILM, IPEMUN;

5) comeprKaHue PErucTpOB OyXraITepCKOro y4eTa,

6) collepKaHue BHyTpeHHEN OyXraaTepcKod OTYETHOCTH;

7) GUHAHCOBBIE NOKYMEHTEI:

- comeprkanue Orokera [Ipennpusarus;

- comepxanne  [DmamoB ~ pa3BuThs  (IWIaHOB  (MHAHCOBO-
XO3HCTBEHHOM nestensHoCcTH ) Ipeanpusrus;

- pacyYeTHl ¢ MOCTABIIUKAMH, CBEACHHUS O 1eOUTOPCKON U KPeTUTOPCKOM
3a0/DKeHHOCTH [IpennpusaTus;

- ruTaHBI ¥ oTueTsl paboTel Cityk6bl BHyTpeHHero ayauta [Ipeanpusarus (B ToM
YcjIe KBapTaIbHEBIE U FOJOBEIE);

8) ' IMOArOTOBKA MPETIOKEHUH 11t yuacTus [IpenpusTust B 3aKynKax
crioco6oM 3ampoca LEHOBBIX MPeI0KEHNH,;
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9) KOHKYpCHBIE IpeanoxeHus [IpempusaTus 10 UX pacKpPBITHSI

NOTEHIUAIBHEIM IIOCTABIIMKAM B COOTBETCTBHUHU C YCTAaHOBIEHHOM NIPOLENYPOH;

10) cBeeHUsT 00 OTEYECTBEHHBIX U 3apyOexHBIX MOJAPSAAYMKAX, ITOCTABIIMKAX,
KOHTpIIapTHepax (KOHTpareHTax), CIOHCOpaX, MHBECTOpax, MOCPEIHUKAX, & TaKXKe
CBEICHUS O B3aMMOOTHOIIECHUSX C HHUMHU, X (PUHAHCOBOM IIOJIOXKEHHH, YCIOBUSIX
KOHTPAaKTOB U IIPOYHE, KOTOPEIE HE COACPKATCS B OTKPBITBIX UCTOYHUKAX,

11) coBepIraeMble U coBeplieHHbIe [IpeanpusaTreM CIEIKH, B TOM YHUCIIE
3aKJTFOYaeMble U 3aKIIOYEHHBIE JOMOBOPEI, UX NIPEAMET, COACPXKAHUE, LICHA U APYTHE
CYILIECTBEHHEIE YCIIOBUSI, =

12) IITAaTHOE PACIMCAHUE M LITaTHAs PEccTaHoBKa [IpearprsTrs;

13) cBEIEHUS O MOPSIIKE U COCTOSIHUK OPraHU3allud CUCTEM OXPaHHOM

CHTHaJIM3alluH,

14) CBEJIEHHMS O TIOPSIIKE ¥ COCTOSHIH 3aIIUTHI KOMMEPYECKOH U CITyKeOHOH
tainsl [ Ipennpustus;

15) cBefeHus, Kacaroluecs o0beKTa HHTEUIEKTYalIbHON COOCTBEHHOCTH, HOY-
Xay B BelleHWHU Ou3Heca, B 0071aCTU MEIUIMHCKON HAYKH U TEXHWKH, OTPEACIISIOIe
KAUeCTBEHHO HOBLIM YPOBEHb BO3MOXXHOCTEH MENUIMHBL, [0 OQHIUATBHOIO
IIPECTABIECHHUS B OTKPBITEIX HCTOYHUKAX;

16) manHbIe 00 HH(QOPMaLMOHHOMN cucTeMe lIpeIpusaTHs ¥ O MPUMEHIEMBIX
crioco6ax HHGOPMALMOHHON 3aLUTH;

1. Crryxe6nyto TaiHy [IpennpusTus COCTaBIsAIOT CIEIYIOIMINE CBEICHUS:

1) comeprkalrecs B JIMIHBIX Aelax paboTHUKOB IIpeanpusaTusi, B TOM YHCIIE UX
[IepCOHAJIbHEBIEC JaHHEBIC,

2) cobcTBEHHAs! OIlEHKA XapaKTepa U peryTaluu nepconana I Ipeanpustus;

3) axThl [Ipeanpustus (MpUKa3bl KaJpOBbIe, TIPOU3BOICTBEHHEIE);

4) BEJOMCTBEHHAasI CTATHCTHYECKAsl OTYETHOCTb;

5) CBEIEHHsI O CUCTEMeE OILIaThl TpyAa paboTHUKOB [IpennpusTus,

6) KaapoBast cTaTUcTHKa [ Ipennpusarus.
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