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1. O0mue No10KEeHUST

1. Hacrosimee IlosnoxxeHue paspaboTaHO B COOTBETCTBUU C [AEWCTBYIOLIUM
3akoHojatenscTBOM  PecmyOmukm  Kasaxcran,  KomekcoM — kopmopaTHBHOTO
yIpaBieHus, YCTaBOM W WHBIMH BHYTPEHHUMH IOKyMeHTaMH [ ocygapcTBEHHOIO
KOMMYHAJIBHOIO MPEANpUsITHS Ha IpaBe XO3SHUCTBEHHOTO BEASHUS «AKKOIBCKAs
paiioHHass GonbpHUIIA» NpH YNpaBieHUM 3APaBOOXpaHEeHUsS AKMOJMUHCKON obiactu
(manmee - Ilpeanpusitue) W omnpenesseT MOPSIIOK Ha3sHAYEHUS W OCSITEIBHOCTH
cexpeTapsl HabJII0JaTeILHOTO COBETA, €ro CTaTyC, OTHOMOYHSI U KOMIIETSHITHIO.

2. Cekpertapp HabIIOAATENLHOTO coBeTa siBNsieTcs pabotHukom [Ipeanpusrus,
HE SBISIOIIUMCS YJIE€HOM HaOJIOaTebHOro coBeTa MO0 HCIIOTHUTEEHOIO OpraHa
[IpennpusTsi, 1 UCHOMHSAET CBOM OOS3aHHOCTH Ha IOCTOSIHHONM OCHOBE B peXXUMe
MOJIHOTO pabouero AHsI.

3. Cekperapsr HaOMIOZATENHEHOTO coBeTa 00eCTIeUMBAET B3aMMOJIEHCTBUE
MeXITy opranamu IIpeanpusTusl B COOTBETCTBHH C 3aKOHOIATeNICTBOM Pecry6nuku
Kazaxcran, VYcrasom [lpemmpusitus, nactosmuM [lonoxxeHuemM H  ApPyrUMHU
BHYTpPEHHUMH TOKyMeHTaMu [IpempuaTis, a TakKe pPelIeHHSIMU YIIOJHOMOYEHHOTO
opraHa (MECTHOTO HCIIOJIHUTENBHOTO OpraHa) u HaOJIrOJaTeNIbHOTO COBETa
[Ipennpusitust.

4. Bo wu30bexaHWe BO3HUKHOBEHHUSI KOHQIHUKTA WHTEPECOB CEKPETaph
HaOJIIOMaTeIbHOIO COBeTa WMEET TPaBO COBMEIIATL CBOIO  AESITEILHOCTH C
BBIIIOJIHEHUEM  JpyruxX (yHKuuid B [IpeanpusTtau  TONBKO ¢ COIVIACHs
HabmogaTenbHOro coBeta [IpemmpusiTHsI.

5. CexpeTapb HaOMIOZATENHFHOTO COBETA B CBOEH JESITENILHOCTH MTOJOTYETEH U
[IOJYMHEH HEMOCPEICTBEHHO HaOMIonaTeNnbHOMY COBeTY [IpeampusaTHss B JIHIE
npeacenatTesss HaOMIOZATENFHOTO COBETa, a 10 aJMUHUCTPATHBHBIM BOIpPOCAM —
UCHOJHUTeNbHOMY oprany [Ipenmpusitust.

6. Cexperapnr HalNIOMATENBHOIO COBETa 0OECNEYNBAET BEIHECEHHE BOIPOCOB
Ha pacCMOTPEHHE YIIOJHOMOYEHHOMY Oprany (MeCTHOMY HCIIOJIHUTEIbHOMY
OpraHy), a TaKxe TMOATOTOBKY U IMpOBEJECHUE 3aceaaHnii HaO0IaTeIbHOTO COBETA
[Tpennpusitus, obecrieunBaer (GOPMUPOBAHHE MATEPUANOB TI0  BOMpPOCAM,
BLIHOCHUMBIM ~ HA  PAacCMOTPEHHE  YIIOJIHOMOUYEHHOTO  opraHa  (MeCTHOro
HCIIOJNIHUTENBHOIO OpraHa), U MaTepuajoB K 3aceaHHI0 HabJOaTeIbHOTO COBETA,
BEJeT KOHTPOJIb 32 O0ecCreyeHneM NOCTYIIa K HIM.

7. Cexperapp HabMIOAATENBHOTO COBETa JUISI  OCYIIECTBIEHUS CBOEH
JCATENIbHOCTH B3aMMOIEUCTBYET CO BCEMHU CTPYKTYPHBIMH IIOIpa3eIeHUSIMU
IIpennpusatis u ero JOMKHOCTHBIMU JIUIIAMH.

2. Hasnavenue u 0cB0OOOKAEHUE OT JOJLKHOCTH CeKpeTapsi
Ha0/ 11042 TeILHOIO COBETA
8. CexpeTapb HaOJIOAATEIBHOIO COBETA Ha3HAUACTCS HA OCHOBAHHMHU PeIeHHsI
Ha0II0JaTeNbHOrO coBeTa 00 m30paHHWU cekperapss HAOIIOMATENFHOIO COBETa, II0
NPeCTaBACHUIO HCIOJIHUTENIBHOr0 oprana [lpeampustus nub0 OTHOrO HX UIEHOB
HabmronatensHoro cosera [lpeanpusits. HaGnmrogaTenbHBIM COBET NPUMHMMAET



pellleHHe 10 KaHAUAaType CeKpeTaps HabJIofaTelbHOrO COBETa OOJILIIMHCTBOM
TOJIOCOB OT YYaCTBYIOUINX B COOTBETCTBYIOILEM 3aCEHaHMH.

9. K KkaHZWIaTy Ha JOJKHOCTH CEKpeTapsl HaOJIIoNaTelbHOro COBETa
TIPEIBABIAIOTCS CIIeAYIOIre TPEOOBaHUS!

1) BBICIIEE IOPUIMUECKOe H/HTH SKOHOMHYECKOE 00pasoBaHue;

2) HanduMuue OmnbITa paboThl B 001aCTH KOPIIOPATHBHOIO YNPABICHUS HE MCHEE
2-X JIET;

3) Ge3ympeuHas AeI0Bas permyTanus;

4) orcyrcteue adounuposannoct K - IIpeanpusriro, CBS3aHHOH €
KOHTPOJIMPYFOLLUM JULOM TH00 ¢ VICIIOMHATeIBHBIM OpPraHoM [Tpennpustus,

5) OTCYICTBHE HENOTAIICHHOH MIM  HECHITOM B  YCTAHOBICHHOM
3aKOHOATELCTBOM MOPSIAKE CYIUMOCTH.

10. B oTHOIIEHNH KaXJIOW U3 KaHAUAATYD B HaAOJIFONATENbHBIN COBET NOJKHA
OBITH Ipe/icTaBIEeHa CIIeLyloNIas HHOpMAIHs:

1) hbaMunus, UMs1, OTYECTBO KaHIUIATA;

2) rojl pokKIeHHUS;

3) ob6pazoBaHHe, CHELUATBHOCTL IO IAUILIOMY (qurmiomaM), CBEIEHHS O
IOBBILEHHH KBaNTM(QUKALMA U MPpodeCCHOHANEHON MEPEOATOTOBKE;

4) ceeHus 00 OMbITe PaGOTEI 33 MOCIEAHNE 5 JIET;

5) cBemeHus O TOM, SIBISIETCS JM KaHAWAAT JIALOM, abuIupoBaHHEIM
[Mpennpustus,

6) MUCEMEHHOE 3asiBJIeHHE KaHANaTa O Ha3sHAUeHWH Ha OJDKHOCTD CeKPeTaps
HabmogaTensHoro cosera [IpenpusTust. .

11. C onumom, Ha3HaYaeMBIM CeKperapeM HaOJIFoJATesIbHOTO  COBETA
ITpeampusiTysi, 3aKITI0YAETCS TPYLOBOH JOrOBOP Ha CPOK, OIpeHeNICHHBINA PEHICHIEeM
nHabmogaTensHoro copera Ilpe AnpusTust.

12.  TpynmoBoif morosop ¢  CeKpeTapem  HaOIIOJaTeNbHOrO  COBETa
[OJIITHMCHIBAETCSL OT UMEHM [IpeanpusiTis mpeaceiaTeneM HaloAaTelbHOTO COBETa
VLTH MHBIM JIMLIOM, YIIOJTHOMOYEHHBIM HaGIII0AaTebHBIM cOBEeTOM [IpenpuaThs.

TpyIoBOH AOrOBOp JOIKEH MNpelycMaTpyBaTh OTBETCTBEHHOCTH CEKpETapi
HAGIIOMATENFHOrO COBETa 33 pasTialleHue HHQOPMAlMH, COCTAaBIIOLIeH B
COOTBETCTBUM C HOPMaMu AEHCTBYIOILETO 3aKOHONATEeNbCTBA W BHYTPCHHHUMHU
moKyMeHTaMu [IpefmpusaTusl CIyKeOHyo WIH KOMMEPYECKYIO TaliHy, a TaKke
0053aHHOCTS MH(MOPMHPOBATH HAO/IOAATENBHBIA COBET O  BO3HMKHOBECHWH
06CTOSATENBCTB, B CHIY KOTOPBIX CeKperaph HaOIIONaTeNIBHOTO COBETAa CTAHOBHUTCA
ad¢utmpoBaHHEIM THUOM [IpennpusaTus.

13. HabmonaTenpHeiii coBeT IlpeanpusTus BIpaBe B J1000€ BpeMs MPHHATH
pellleHre O JOCPOYHOM IIPEKPAIEHMH MONHOMOYMH CEKpeTaps Ha0JII01aTeIEHOTO
COBETA.

Jlocpo4HOe TpeKpalleHHe TPYAOBOTO HOr0BOpa OCYILECTBIACTCS B IOPAIKE,
YCTaHOBJIEHHOM TPYJOBBIM ~JOTOBOPOM M 3aKOHOAATENBCTBOM PecryGnuku
Kazaxcran.

14. Pemienpe O HA3HAUEHMM HOBOIO CeKpeTapsl HaOIIOAaTeNbHOTO COBETA
MOKET OBITH NPHHATO OJHOBPEMEHHO C MPHUHATHEM pPEIECHHs O AOCPOIHOM
[peKpalleHyuH OJTHOMOYHIT JeACTBYIOMIEro CeKpeTapst HabJIo1aTeIbHOro COBETA.



3. @ynkuuy cexperapsi HaG.110AaTEILHOIO COBETA

15. K ocHOBHBIM QYHKIIMSIM CeKpeTaps HaOII0[aTeIbHOTO COBETA OTHOCATCS:

1) obecrieyenue 3QpPeKTHBHOCTH KOPIOPATUBHOTO YIPAB/ICHIS, B TOM THCIIC.

- ydacTHe B pa3paboTke BHYTPEHHHX NOKYMCHTOB [pennpusrus;

- B3aUMOJECTBYAE CO CTPYKTYPHBIME IIOApa3/eeHUAMU U HOJKHOCTHBIMH
munamu TIpenpusTis ¢ Henbto 00ecredeHrsl UCTIONHeHHS HOPM H TpeOOBaHMMH
3aKOHOIATeNbCTBA Pecrrybnuku KasaxcTan B 0671aCTH KOPIOPATHBHOTO yNPABICHUA,
yCTaBa M BHYTPEHHUX JIOKYMEHTOB IIpeanpusTist;

. aHATM3 CJIOKMBIIEHCS [PAKTHKKA KOPIIOPATUBHOrO  YIpPABICHUA B
[Ipeamnpustiy, pa3paboTka NpeIOKEHUH 110 e YTy IICHHIO;

2) opraHu3anysl [OATOTOBKA M oOecreyeHne BBIHOCCHHE BONPOCOB Ha
PAcCMOTPEHUE YIONTHOMOUYCHHOMY OpTaHy (MECTHOMY HCIOJHUTEIIBHOMY Opray) B
COOTBETCTBHM C TPeOOBAaHWAMY ACHCTBYIOIIEr0 3aKOHOAATENBCTBA, yCTaBa H HHbIX
BHYTPEHHHUX JOKyMEHTOB [IpenpusTus, B TOM HHCIIe:

. - YydeT  NpUHAMACMBIX YIIOTHOMOYEHHBIM ~ OpraHomM  (MECTHBIM
MCNOJHHTENBHEIM.  OpragoM)  pellleHMd W MHQOPMHPOBAHME  HICHOB
HaGIONATELHOTO COBETa O PELIEHHAX YIOIHOMOYEHHOTO OpraHa (MeCTHOTO
MCTIONHUTEIFHOTO OPraHa);

- peanuzaumust  TpeOOBaHHWM  YMOJNHOMOYEHHOro  Oprama (MECTHOIO
WCIIOJIHATENBHOrO ~ OpraHa), HaONIOJaTeNbHOTO — COBeTa M HHBIX  OpPraHoB
ITpeanpusTHs O BEIHECEHHH BONPOCOB HA PACCMOTPEHUE YIIOJTHOMOYEHHOMY OpTaHy
(MECTHOMY KCTIONIHATEIEHOMY OpraHy);

- y4eT MOCTYIAIOIIMX TPeOOBAHMUN; .

- uHGbOPMHUpOBaHHE UIEHOB HabIIOATENHOr0 CcoBeTa O TpeOOBaHUSIX
YIIOTHOMOYEHHOTO Oprana (MeCTHOTO UCTIONHUTEIEHOTO oprasa);

- ydacTie B TMOATOTOBKE JOKYMEHTOB M nHGOpMAINY, MOIeKALINX
TIPEIOCTABIICHHIO YIOTHOMOUCHHOMY OpraHy (MECTHOrO MCIMOJHUTENIBHOTO oprasa);
KOHTPOJb CBOEBPEMEHHOCTH MOATOTOBKH TAKUX NOKYMEHTOB;

- IpejocTaBieHHe wieHaM HalbIIOJaTeNBHOr0 COBETA, MOJDKHOCTHLIM ULaM
TIpeAnpUATHS BO3MOXKHOCTH 3HAKOMUTBCS C PEIIEHMAMH YIIONTHOMOUEHHOTO opraHa
(MECTHOTO MCTIOJIHUTENFHOTO OpraHa), OAroToBKa KOITHY pelIeHHI;

- KOHCYNIBTAIKsl IO BONPOCAM, CBA3AHHBIM C npoleypoll BLIHECCHHS
BONPOCOB ~ HA  DACCMOTPEHHE  YMOJHOMOYEHHOMY  OpraHy (MecTHOMY
HCIIONHUTENEHOMY OPTraHy).

3) obecnieuenne paboThl HAOMIOAATEIBHOIO COBETA, B TOM HHCIIC:

- pa3pACHsSET BHOBL M3OpAaHHBIM — WIEHAM HaONIOJaTeNbHOIO  COBETa
meiictByromue B [IpeAnpusTHA MMpaBuia AATENBHOCTH HaOJIIOIATEIbHOTO COBETA U
WHBIX OpraHoB [IpenpHATHS, OpPraHU3alluOHHYIO CTPYKTYDPY [TpeaupuaATHs U HHYIO
rHGOPMALIO, WMeIONIeH 3HaYeHHe JUIT HA/UIEKAIIero MCIIOHCOHMA YJIeHaMHU
HalJIFOIaTeTFHOTO COBETa X 00A3aHHOCTEN,;

. oKkazaHWe COJeHMCTBHS TpencedaTenio HaOomaTeNpHOro  cosera B
IJIaHUPOBAHUHU PabOTHI HAOJIIONATETIEHOTO COBETA;

- c6op mpemIoKeHu#t OT ueHoB HabMII0IATEeILHOTO COBETA M0 hOpMHPOBAHUIO
ruiaHa paboThl HABGIIIOAATEIBHOTO COBeTa ¥ IPEJICTABICHNE IPOCKTA IUTaHa paboTsl
HaOTIOIaTeHHOTO COBeTa IPeCenaTellIo;



- HEMNOCPEACTBEHHOE y4YacTHe B IOATOTOBKE IIPOEKTA MOBECTKU OYEPELHOIO
3aceflaHdsl HaOIIONAaTeNBHOrO COBETa B COOTBETCTBHM C  MpeIOXKEHUAMH,
HOCTYNHUBIIUMY OT WICHOB HaOJIIOAATEIHHOIO COBETA;

- HU3BEIICHHE YJICHOB HAONIONATEeNHHOrO COBETAa W IPHUIVIAIIECHHBIX JIHI[ O
BPEMEHH U MECTe IIPOBEICHUS 3aceIaHMs;

- TIOATOTOBKA M pAacChUIKa MaTepHalOB IO BOIPOCAaM IIOBECTKH JIHS,
HeoOxomuMelx sl IlpennpusiThss W IpoBeleHMs 3acefaHus HaOIIOAaTeIHHOrO
COBETa;

- TMOATOTOBKA 3alpOCOB M OTBETOB Ha IHMChbMa OT HMEHHU HAOIIOAATENIEHOrO
COBeTa;

- obecreuenre MpPeNOCTaBIEHHs dieHaM HaOMIOJATENBHOIO  COBETA
3ampanMBaeMon HHMOPMALHY O AesITeTbHOCTH [IpeanpusTus;

- pacchlIKa YieHaM HaOJIonaTebHOro coBeTa OloJuteTeHed Uit roJ0COBAHUSA
JUIsl IPUHSATHS pelTeHmit HaGIoNaTEEHEIM COBETOM NIPUHAMAEMBIX ITyTeM 320YHOTO
roJI0COBaH¥st; COOp OroneTeHeH, 3amoIHeHHbIX WIEHAMK HABII0aTeIbHOTO COBETA,

Y - OpU TpOBE/leHWM 3a0MHOTO 3acefaHMs HAGMIOJATENFHOTO COBETa —
IIOJrOTOBKA OIOJIETeHEH A7 3a0YHOTO TIOJOCOBaHMs, OOeCHedYeHHe pacCHUIKH
Oro/uteTeHedd M COOp MONy4YeHHBIX OIOJUleTeHed, a TakKe IIOABEICHHE WTOTOB
TOJIOCOBaHUS IO BOIIPOCAM IIOBECTKH JUIS 3aceIaHUsT HabII0JaTeIEHOTO COBETA.

- IOABOJUT UTOT'H FOJIOCOBAHUS, [IPHHUMAaEMbIe ITyTEM 3209HOI0 I'OJI0COBAHMUS,
0QOPMIIEHHE PeIlIeH s 3a04HOT0 3aceIaHus HabIFoaTeILHOTO COBETA;

- B ClIydae HeOOXOAMMOCTH JNOBOAWT JO COTPYIAHHKOB IlpeampuaTus
MH(OPMALMIO O NPHHSTHIX PELICHUSIX Ha 3aCeJaHusaX HAaONI0AaTeIBHOTO COBETA;

- OCYLIECTBJISIET KOHTPOJb 33 HCIOJHEHHEM aJPECHBIX  pelleHuiH
HabII0JaTeIbHOr0 COBETA,;

- TIONyYeHHWe B  CTPYKTYPHBIX  MoIpasfeieHusx [lpemnpustus #u
NPENOCTABICHUN YJleHaM HalJIOJaTebHOr0 COBETa HEQOXOMUMBIX HOKYMEHTOB H
MH(OPMALUH O JesITeNLHOCTH [IpeApusTus;

- obecrieyenne cOOMOAEHHUS IOPSAKA MPUHATUSL PENIEHWH IO KPYNHLIM
CIIENIKaM H CleJIKaM, B KOTOPhIX UMEeTCs 3aMHTEPECOBAHHOCTb.

4) obecnieuenre XpaHEeHHE:

- IPOTOKOJIOB 3aceaHM¥ HabIF01aTeNIbHOTO COBETA,;

- PpeleHud HaGJIIONATENBHOTO COBETa, NPHHAMAEMBIX IIyTEM 330YHOIO
T'OJIOCOBaHUS;

- OroyuleTeHell AJ1sl TONIOCOBAHMS, HANPABIEHHBLIX B HAOIIONATEIbHBIM COBET
YeHaMU HabJIOJATENbHOIO COBETA UL IPUHSTHS pEIleHni, MPHHUMAEMBIX ITyTeM
3204HOTO I'OJIOCOBAHUST;

- BeleT JeNONPOM3BOJICTBO W apxXMB JOKYMEHTOB M MAaTepHalioB
HaOJIIONIATENIEHOIO  COBETA,  MPENOCTAaBISeT  JOKYMEHTHI U BBIMHCKH
3aMHTEPECOBAHHBIM JIHIIAM;

- BEJET y4YeT W XpaHeHHWe BXOISIIel MOKyMEHTalMH W KOIMUN HCXOnmALieit
JOKYMEHTALUK HAOIIONaTeIhHOIO COBETA;

- YY4€T U J[OBEJIeHHE [0 CBEJEHUs] YYACTBYIOIIUX B 3aCENaHHU WIECHOB
HaOJIFO/IaTEeNBHOTO COBETa HH(POPMALIUH O [TOCTYMUBIUMX OT OTCYTCTBYIOIIUX UICHOB



HaOJIIOAATeIbHOTO COBETA MUCHMEHHO H3JI0XKEHHBIX MHEHUHN MO0 paccMaTpHUBacMbIM
BOIPOCaM MOBECTKHU JIHSI.

5) B XoJie IPOBeIeHUS 3acCeaHUsl OCYLIECTBIISIET:

- YYET, IOCTYMAIOMMX B HAOM0AaTelbHbIH COBET NPEJUIOKEHUN O IPOBENCHUHU
€ro 3acefaHMid U BOIPOCOB, IOCTYMNAIOUMX JUIsi PACCMOTPEHUs] U PpEILICHHUs
HaOMIOZaTENEHEIM COBETOM;

- pacmpeneisieT MOCTYMIHUBIINE BOMPOCHI MO HAMNPABICHUSAM HESITENBHOCTH, B
KOTOPBIX TaKWe BOMPOCH BO3HUKIW U TpeOyloT CBOEro pellleHus, coodlaer
npejcenaTesto HabMoaaTEeIBHOIO COBETa O MOCTYNMBIINX BOMTPOCax;

- OMOBeIaeT BCeX WIGHOB HaOJIONATeIBHOTO COBETAa O IMOCTYNHUBIIMX B
HabmoJaTeNbHBIA COBET MPENJIOKEHUSIX U BBISCHSET 3aHHTEPECOBAHHOCTH KaX OO
U3 YJIEHOB B PACCMOTPEHUH U PEIIEHUH BOIIPOCOB, YKA3aHHBIX B IPEIJIOKECHUSX;

- OCYIIECTBIISIET  PETHCTPallMlO  WICHOB  HAaOJIOMATEeNIbHOTO  COBETa
IPUHUMAIOIINX yYacTHe B 3aCeJaHUU;

- IO, pPyKOBOJCTBOM IIpeacenaresisi HaOaIoAaTENIFHOIO COBETA BEJET IPOTOKOI
3ace/IaHMil; OCYIMECTBIsIeT KOHTPONb 3a HCIOMHEHHEM pellleHHil HabIIio[aTebHOTo
COBETA;

- BEITIONIHSET NIOPYYEHHS IIPEICEAaTeNs] HaOI0AaTeNBHOTO COBETA;

- OCYIUEeCTBNSIET KOHTPOJb 338 OpPraHU3alHOHHBIM H  TEXHUYECKUM
MIpOBeICHUEM 3aceJaHui HaOII01aTeIbHOTO COBETa;

- OpraHu3alus BeJeHHUs 3aMUCH XOJa 3acelaHuil HaOJlo1aTeqbHOr0 COBETa, B
TOM YHUCJIE C COIVIaCHs IIPUCYTCTBYIOIINX YIEHOB, Ha ay IUO0-, BUJIEOHOCHUTEIH;

- IOJArOTOBKA ITPOEKTOB MPOTOKOJILHBLIX PEIIeHUH;

- Beaenuwe, odopMmIeHHE HU IOANKMCAHWE IPOTOKOJNOB  3aceNaHui
HaOJI0JaTENBHOr0 COBETa W BBIMUCOK M3 MPOTOKOJIOB 3aceNaHi HaOIOnaTeTbHOTO
COBETa;

- pacchUIKa TOKYMEHTOB, YTBEP K ICHHBIX HAOII01aTeIbHBIM COBETOM;

- BBINOJIHSIET WHBIE [IOJHOMOYHS, CBSI3aHHBIE C JI€JIOMPOU3BOACTBOM U
opraHu3alyeil AesiTeIbHOCTH HabII0AaTe/IbHOrO COBETA.

6) xpaHeHHWEe JOKYMEHTOB M packpbiTe uHbpopmanuu o [lpegnpustuum, a
UMEHHO:

- obecneyeHue XpaHeHUs JIOKYMEHTOB, NPelyCMOTPEHHBIX
3akoHozaTensecTBOM Pecnybnuku Kazaxcran, B YcraBe W MHBIX BHYTPEHHHX
nokymeHTax [ Ipeampusitus;

- TIPEeNOCTaBJIEHHE 3aKOHHBIM IIPEACTAaBUTENSIM YIIOJHOMOYEHHOTO OpraHa
(MECTHOTO HCIIONHHUTENHLHOTO OpraHa) JOCTyma K JOoKyMeHTaM Ilpemnpustuas B
YCTaHOBIIEHHOM HOPSIAKE; i

- OpraHu3anus W3rOTOBJIEHHUS KOMUH JOKYMEHTOB IO TpeOOBaHHIO
YIIOJIHOMOYEHHOIO0 opraHa (MECTHOTO HCIIOJHUTEIBHOTO OpraHa) W 4IEHOB
Ha0IOOaTeIbHOTO COBETA,

- yqacTHe B y4deTe ahpGUIupoBaHubIx Ul [Ipe nmpusTHs;

- OpraHp3alys IOATOTOBKM K CBOEBPEMEHHOU IOAAYH YIOJTHOMOYEHHBIM
opraHaM (IyOjuKalMKd B YCTaHOBIEHHBIX CIIy4asX) OTYETOB, COOOIIEHHH O
CYHNIECTBEHHBIX  (aKTaX, yBEAOMJICHUM, WHONW wWHGOPMAIUK, IMO;JIe)KaIleh
packpeituio [Ipennpusituem;



18. Cekperapp HaOMOMATENHLHOTO COBETA 00SI3aH:

1) crporo cobmronate B CBOeH HEATENLHOCTH HOPMBI W TpeGOBaHmHs
3akoHomatensctBa PecnyOnmxu Kasaxcran, YceraBa, Komekca KOpmopaTHBHOrO
ynpasiieHus [IpeanpusiTis 1 ero BHyTPEHHUX TOKYMEHTOB;

2)  DYKOBOACTBOBaTbCSI B CBOGH ' [JESATEIBHOCTH  JEHCTBYIOIIUM
3aKOHOMATENLCTBOM,  PENIEHUsSMM  YNOJIHOMOYEHHOro  oprana  (MeCTHOTO
HCIIOJIHUTENBHOIO Oprata) U HabmonaTeapHoro coBeta [Ipe AmpusITHS;

3) HCIOMHATH TOPYUEHHS MpeceaaTelNs HabIIoMaTeNLHOTO COBETA,;

4) mo TpebOBAHUIO HAOMIONATEIHHOIO COBETA OTYMUTHIBATECI O CBOEH
HESTeNIBHOCTU NEPE]l HUM;

5) uHbOpPMHpPOBaTh HAOMIONATENBHBIM COBET O BO3HUKHOBEHHHM CHTYallui,
CO3MAIOIINUX YIpO3y HaApyLIEHWs] HOPM JIEHCTBYIOLIEIO0 3aKOHONATeNhCTBA, IMpaB
YIIOJTHOMOYEHHOI0  oprafa (MECTHOTO HCIIOJHHUTENBHOTO OpraHa), a Takke
BO3HUKHOBEHHUsI KOPIIOPATUBHOI'O KOH(IUKTA.

. o S. Yenonust onaTel Tpya ¥ NpeMHPOBAHUS CeKpeTapst
nabsioaaTeLHOro coBeTa

19. 3apaborHas mIaTa cekpeTaps HAGNIONATENHHOIO COBETA ONIpPeeNsIeTcs

CYMMOH yCTaHOBIIEHHOI'O TPYJIOBBIM [[OTOBOPOM (JIOTIOJIHUTENbHBIM COTJIAIIIEHHEM )

JOJDKHOCTHOTO OKJIana W APYTHX BBIIIJIAT KOMIIEHCALIMOHHOI'O U CTHUMYJIHUPYIOIIETO

XapakTepa B COOTBETCTBHM C 3akoHomarenbcTBoM Pecmybnuku Kazaxcran u

HactosiluuM | lostoxxeHueMm.

20. Hauyncnenune 3apaboTHON TIATHI MPOU3BOIUTCS B COOTBETCTBHM ¢ TabesaeM
yYeTa MHCIIONb30BaHMWsl pabdoyero BpeMeHU. YdeT (aKTHUECKH OTpaboTaHHOro
CeKpeTapeM HalOJIIONaTeIbHOTO COBETa BPEMEHH OCYIIECTBISETCS OTBETCTBEHHBIM
CTPYKTYypHBIM noapasznenenueM [Ipennpusrus.

21. Tlopspnox BeIUIATEl 3apabOTHOM MNATBl CEKPETapro HaOIIOIaTETHHOIO
COBeTa OIpeHeNseTcss BHYTPEHHUM JOKYMEHTOM [Ipennpusitus, peryaupyromuM
CUCTEMY OILIATHI TPY/Ia WITATHBIX paOOTHUKOB.

22. Pazmep NOIKHOCTHOIO OKJIaZia M YCJIOBHUS BO3HArpayKAEHUS CeKpeTaps
HaOJMIO#aTeNbHOrO  coBeTa  [lpennpusiTusi, He  YCTAHOBIEGHHbLIE  HACTOSLIUM
Ionoxennem, onpenesioTcs pelienneM HabmoaateabHoro coBeta I[Ipeaupustust.

23. Tlo pemenuro wnabmogarensnoro cosera [lpeanpustust cekperapro
HabJIIOAATENEHOIO COBETa MOXEeT BELIMIAYUBATHECS MPEMHUS IO PE3yIbTaTaM €ro
paboTBl 3a OTYETHBIM KBapTas, B Clyuyae KAueCTBEHHOIO M Pe3yJbTaTHBHOTO
BBIITOJTHEHMS] MM  CBOMX (DYHKUMOHANLHLIX 0Os3aHHOCTEH, B pasMmepe, He
[IPEBBIIIAIOIIEM pa3Mep OJTHOTO AOJDKHOCTHOTO OKJIaia.

24, B dYecTs Mpa3fHOBAaHWsI HAIMOHANBHBEIX, TOCYJApCTBEHHBIX U
MPOPEeCCHOHANLHBIX MNMPa3IHUKOB B PecnyOirke KaszaxcTaH 3a cyeT 3KOHOMHU
cpencTB (Qonpa omiatel Tpyna (mamee — @®OT) pomyckaercs IPeMUPOBaHHE
CeKperapsl HabIoJaTeNnLHOro cosera [IpeAnpusiTHs B pasMepe, COOTBETCTBYIOLIUM
pasMepy MpeMHalbHOW BBILIATHI 110 TaKUM cilydasMm paboTHuKy Ilpeampusitust c
JAOJDKHOCTHBIM ~ OKJaJIoM, OKBHBaJEHTHBIM [JOJDKHOCTHOMY OKJIaAy CeKpeTaps
HaOmoaaTenpHoro cosera Ipeanpustusi.



COOTBETCTBYIOLIEETIPEMAPOBAHKE OCYIICCTBISACTCA Ha OCHOBAHHU mpuKasa
PYKOBOIUTEIsI HCIIOTHUTEILHOr0 opraHa [pennpusTast 1100 KA, HCIONHSIIOWICTO
ero 00s13aHHOCTH.

25. IpemupoBanie CEKpeTaps HaGIIONaTeIbHOr0 COBETa, NMPEAyCMOTPEHHOE
HacrosuM TToJ0KeH eM, He IPOU3BOUTCS B IEPUO/T HCIIBITATEILHOTO CpOKa U IpH
HAJIWYMK Y HETO He CHSATOTO INCLUNIMHAPHOTO B3BICKAHH.

26. Eskeroquplii  OIUIAYMBAEMBI  TPYAOBOM  OTIYCK CEeKpeTapro
HaGJIOATENBHOrO  COBETa  IHPEeNOCTABISIeTCS B COOTBETCTBHH - € [IPUKa30M
pyKoBoauTeNs FICIOTHUTENEHOTO Oprana [TpeAnpHsTAS HA OCHOBaHWH 3asBJICHUS HA
uMsL TpeficesiaTenst HabMIogaTeNIbHOro  COBeTa, IPpH YCTIOBMM  TIONIOXKUTENBHON
PE30JTIONHUH [PEICEATeNs HAaOMOIaTEeBHOrO COBETA.

27. Cexperapio HaOMIOMATEIBHOIO COBETA [NpenupusaTs OCYLIECTBIAIOTCS
JOTUIATHI, IPEOCTABIAIOTCS FapaHTH! 1 KOMIICHCAIMOHHDIC BBIIIATEL B pa3sMepax,
TIpeyCMOTPEHHBIX TPYIOBEIM 3aKOHOATeIIECTBOM Pecny6muku KazaxcraH.

+ 28. Cexperapio HaOIIONATEIBHOTO COBETA [MpeanpusThs, TPOLISHIIEMY
ACIIBITATBHBIN CPOK MO0 NPUHATOMY Ha padoTy 6e3 TaKkoBOI'0, MPY MPeJOCTaBICHHH
©KETOAHOr0 OIUTAYBAEMOr0 TPYAOBOrO OTIYCKa  BBILIATHBACTCAH rocobue Ha
03I0pOBNEHHE B pasMepe MABYX JOJDKHOCTHBIX OKJIaZoB OOMH pa3 B TeYCHUE
KaJeHJapHOTro rojia.

29. Cexperapio HaONIOATENBHONO  COBETA [TpeanpuaTHsa 0a3bIBAcTCA
MaTepHaibHas TOMOIL 38 CUeT DKOHOMUH CPE/ICTB ®OT B pasmepe 30 (TpUALATE)
MECSTUHBIX PACYETHBIX TTOKa3aTelIeH.

Marepranbgas  [IOMOIIb, — [PEAYCMOTPEHHAs — HACTOSIMM ITyHKTOM,
OKA3BIBAETCS HA OCHOBAHWHM KOIHMH IOATBEPXKAAIOMINX NOKYMEHTOB (CBHIETENBCTBO
0 pOXIEHHH (yChIHOBIEHHE/Y IOYePEHHE), CBUIETENBCTBO O Opake, CBHIETEIBCTBO O
CMEPTH) B CJIENYIOMINX CIyHasx:

1) porcaenust (yCBIHOBICHHS, youepeHus) peOeHKa;

2) GpaKocodeTaHuUs CeKpeTaps HadMOaTeNBHOTO COBETa;

3) cmeprtu cynpyra (Cymnpyru) cexperaps HaOJMIOAATENBHOrO COBETa WK €TO
OIM3KAX DOACTBEHHUKOB (POMHTEICH, neteif, YCHIHOBHUTENEH, YCBIHOBICHHBIX,
TOJTHOPOIHBIX U HETIONHOPOHBIX OpaThes 1 cecrep).

30. He mnpejycMOTpEHHBIE HACTOSIIUM [TonoxeHreM BBIILIATEL CEKpETapio
HaOIIOMaTeIFHOTO COBeTa, BKJIIOYash WHBIC BHBI BO3HATPAXICHUHM, JIOIIAT,
HanOaBOK, MPEMUH U APYrEX (GOpM MaTepUalbHOTO MOOUIPEHUS B JIEHe)KHON MU
HaTypalsHOH opMme, 3arpemaroTes.

6. OGeciieHenne AesITebHOCTH cexpeTaps Hab101aTeJILHOro cOBeTa
31. B mensix Hamiexamiero  3GQeKTHBHOIO BBIMOTHEHMS 00SI3aHHOCTEH,
cexpeTapb HaONIOAATEIHLHOrO COBeTa HOJIKCH OLITh OOecreyeH HeoOXOIUMBIMU
OPTaHM3aHOHHO-TEXHUICCKUMH YCIOBMIMHU, B JaCTHOCTH.
1) Cexperaph HaOIIONATENEHOTO COBETA AOJDKCH MMETE OTHENbLHbINA KaOMHET,
HaxOMSAIUHCS HEMOCPEACTBEHHO MO MECTY HaXOKACHH oduca LEHTPATBHOIO
ammapata [ IpeanpusaTis;



2) Pafouee mecTO cekperaps HaONMIONATENBHOIO COBETa JOJDKHO OBITH
ofecrnedenHo MepcoHaJbHBIM KOMIBIOTEPOM, & CaM CeKpeTapb HaOIIoaTelbHOro
coBseTa — nepeHocHbIM KomibioTepoM (Notebook);

3) Cexperapp HaOIIOAATENLHONO COBeTa JOJDKEH OBITE  obecreueH
HeoOXOMUMON OprTeXHUKOH, celihoM, HecropaeMbIM METTATUYECKUM MKadoM M
XpaHeHHs JJOKYMEHTOB, a TAK)Ke CIIPaBOYHOHN U IEpUOAUIECKON JINTEPATYPOH.

32. Pasmep KOMaHAMPOBOYHBIX PacXxoNoB (CyTOYHBIE, PacXobl IO HaWMy
JKHJIOTO TIOMEIIEHHMsI, PACXO/IBI 10 MPoe3ny K MecTy KOMaHIUPOBaHUS U 0OpaTHO)
IUIT  CeKpeTapsi HaOIIOAAaTeNbHOTO COBETa OIPEAENseTCs B COOTBETCTBHH C
BHYTPEHHUMU JoKyMeHTamu [ Ipenmpustus.

7. OTBEeTCTBEHHOCT CeKpeTapst HA0MI0AaTeJIbHOI0 COBETA

33. Cekperapb HaOIIONATEIHHOTO COBETa HECET OTBETCTBEHHOCTh IIEPEN
[TpemnpusrteM 3a yOBLITKH, MpU4YeHEHHblE [IpednpUATHIO €ro BHHOBHBEIMU
nefcrBusivy  (Oe3neHCTBUSAMM), B [OpSAOKEe, YCTAHOBICHHOM — IEHCTBYIOLINM
3aKOHOJaTenbpcTBOM PecniyOnuku KazaxcraH.

34. 3a HeuCHONHEHWe WIM HeHajyleXxallee HCIIOJIHEHHE CeKpeTapeM
HaOMIOAATENLHOTO COBETA BO3JIOKEHHLIX Ha HEero O0s3aHHOCTEH, a TakKe B Cilydae
BLISBJIEHHMS]  (DAKTOB  HapylIeHWs TPYHOBOH  JUCHUUILIMHBEI, IO  PELICHUIO
HaOMIOAATENLHOTO COBETA K CEeKpeTapio HabIIoAaTeIbHOTO COBETa IPUMEHSIOTCS
MepbI B3BICKaHUSI B COOTBETCTBUU C TPYIOBBIM 3aKOHOAATEIBCTBOM.

35. Cexperaph HaONIOHATENFHOTO COBETAa HE BIIpaBe pPA3MIalllaTh CBEIEHHS,
COCTABIIIONIME  COTIACHO  NeHCTBYIOIEMY  3aKOHOAATelnbcTBY — PecmyOimuku
Kazaxcran W BHYTpeHHUM HOKyMeHTaM [lpeampusTds KOMMEPUYECKYIO TalHy, a
TaK)Ke HHYIO KOHGHUIEHITHATBHYIO HHPOPMALIHIO.

36. Cexperaph HaOIIOJATEILHOTO COBETA HE BIIPaBe UCIIOAL30BATh JOCTYITHYIO
eMy HHGOpMAIUIO OrpaHryeHHoro Joctyna o [IpeAnpusa il B INYHBIX LETsX,

8. 3akiounTenbLHbIE MOJT0KEHHSA

37. Hcnonenne 0053aHHOCTEH ceKpeTaps HaOII0AaTENBHOIO COBETa, B CIydae
ero OTCYTCTBMsSI, OCYLIECTB/SET JIMLO, KOTOPOE HAa3Ha4yaeTcs 10 peLIEHHIO
HabIII0IaTeTHLHOrO CoBeTa M3 yucia paboTHUKOB [IpennpusTus.

38. Ecmm orpmenbHble nyHKTBl HacTosimiero IlonmoskeHuss BCTynmaroT B
IIOPTHBOpPEYHE C JNEeHCTBYIOUIMM 3akoHojaTenbcTBoM PecnyOnuku Kaszaxcran, stu
MyHKTBl YTPadyMWBalOT CHJIY W B 4YaCTHU PEryJIUPYyEMbIX 3TUMH IIyHKTAMU BOIPOCOB
CllelyeT  pYKOBOJCTBOBATBCS  HOPMaMH  AEHCTBYIOIIETO  3aKOHOJATEIhCTBA
PecnyOmmxn Kazaxcran [0 MOMEHTa BHECEHWs COOTBETCTBYIOILMX H3MEHEHHH B
Hactosee [ lomoxenue.




